
   

 

Gloucestershire College 
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Recruitment User Guide 
for Applicants 

All GC staf are experts in their subject area and a number have worked in industry too. 

We recruit based on our core values and believe that trust, respect and civility bring out the 
best in people. We work to promote a culture of working collaboratively across the College, 
utilising the diferent knowledge, skills and experiences we each have, to continuously improve 
everything we do for the beneft of our learners. 

With this in mind, our recruitment process refects the Gloucestershire College values at every 
stage, to ensure that we not only recruit the very best talent, but also people who ft the culture of 
the College and believe in our values. 

We are always interested to hear from enthusiastic, committed people. Below are some 
guidance notes on how to apply. We look forward to receiving your application. 

Learning that works. 
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Working at GC 

1. Join Our Team 

2. Our Benefits 
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Get in Touch 

For more information on 

working at GC, please 

contact us_ We would love 

to hear from you 

\. 01242 532063 
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Latest News 

We know that people are our greatest asset and that's why a career with us means much more than just a salary. 

iiHHIHl%HS 
Our employees enjoy a wide range of staff benefits including 

Key words - Example: Teach, Further Educ 

14 jobs match you r criteria 

Y125 Lecturer in First Steps 

Apply by 19/02/2024 

e Gloucester 

El £25,365.05 £37,721.00 per annum 

L) Full time 

Sala ry band 

Y122 Assessor in Electrica l Insta llat ions 

Apply by 01/04/2024 

e Gloucester 

SEARCH VACANCIES 

Sea rch for job Existing user login Forgotten password My applicat ions My profile Contact us 

Job category/type 

Sort by: Da te posted ... 

Y125 Lecturer in First Steps 

e Gloucester Apply by 19/02/2024 

Apply on lme 

The job requirements are deta iled below. Where applicable the skills, qua lifications and memberships required 
for th is job have also been included 

Job detai ls 

Sa lary 

£25,365.05 - £37,721.00 per annum 

Contractua l hours 

37 

You will fnd our current job vacancies on our website, GC Website 

Please click on the Search vacancies link on the same page to view our current vacancies. 

The navigation links are located across the top of the screen. From here you can search for a job 
via the Search for a job link. 

Learning that works. 

https://www.gloscol.ac.uk/about-us-and-jobs-at-gc/working-at-gc/join-our-team/


 

Search for job Existing user login 

Existing user login 
Please enter your User name and password. If you have forgotten your password, please use the link below. 
Staff Login - Current staff should apply for pos itions via GC Passport. 

User name/email address* (required) 

Password * (required) 

Log 1n 

Forgotten your password? 

Sea rch for job Existing user login 

Forgotten password 

Forgotten password 

Forgotten password 

Please enter the details below and select 'Submit' You should receive an email w ithin the next 15 minutes containing a link that wil l enable you to reset your password. 

Forename * (required) 

Surname * (required) 

Email address * (required) 

User name/email address * (required) 

Submit 

Existing users can login by clicking on the Existing user login link where they can login using their 
user name and password. 

If you have forgotten your password click on the link, you will then need to enter your email 
address, forename, surname and user name and you will receive an email with a link which will 
enable you to rest your password. 

Learning that works. 



 

 

for job Existi ng user login Forgotten password My applications My profi le Contact us Accessibility 

< Back to job search 

: Back 

Appl ication deta ils 

In progress applications 

User Name 

Email address 

Your in progress applications are listed below. To update or submit your application, select the corresponding Update 
button. Speculative applications can be updated and resubmitted should your details change over time. 

Vacancy Name Reference Closing Date 

Y131 Lecturer in Business REQ01864 26/02/2024 E'MH 
Yl 11 Lecturer in Mechan ica l 

REQ01857 05/02/2024 [CLOSED] 
Engineering 

Yl 14 Lecturer in Maths REQ01856 05/02/2024 [CLOSED] 

Search for jQ.Q Existing user login Forgotten password My applications My profile Contact us Accessibi lity 

Personal details 
Please edit and save any details that may have changed. 

User name/email address * (required) 

Title * (required) 

Forename * (required) 

Surname * (required) 

Log off 

Lo 

If you click on the My applications link you will be prompted to login, you will then see a list of 
any applications you have in progress and any applications that you have submitted. You can 
continue with an application by clicking on the Update button. You can also receive a copy of 
your completed application form by email by clicking on the tick box on the right hand side 
under submitted applications. This will send a PDF copy of your completed application form to 
your registered email address. 

If you click on My profle you will see the following screen. By clicking on the link you can update 
your personal details such as title, forename, surname and email address. 

Learning that works. 



Search for job Existing user login Forgotten password My app licat ions My pro file Contact us 

Job search 
Please enter your search criteria below and select Find jobs. 

Job t itle - Example: Administration, Lecturer, Teacher, IT, Mentor, Assessor Q. Fi nd jobs 

Key words - Example: Teach, Further Educ Salary band:(1) • Job category/type: (1) • I Clear filters x 

15 jobs match your criteria 

Y132 Estates Operative/ Caretaker 

Apply by 04/03/2024 

(,;) Cheltenham 

El £21,838.12 per annum 

L] Full time 

Y131 Lectu rer in Business 

Search for job 

Job search 

Existing user login 

Please enter your search criteria below and select Find jobs. 

0 AII 

□ Academ ic 

0 Management Spine 

Sort by: Date posted y 

Y1~ ~ Support ~rative / Caretaker 
(,;) Ch O Support Management 2024 

• 0 Variable Support 

0 Variable Teaching ~0me x 
The job requirements are deta il ed below. Where applicable the skil ls, quali ficat ions and 
memberships required for th is job have also been included. 

Forgotten password My applicat ions My profile Contact us 

Job title - Example: Administration, Lecturer, Teacher, IT, Mentor, Assessor Q. Find jobs 

Key words - Example: Teach, Further Educ Salary band 

5 jobs match your criteria • Save th is search as a job alert 

Y132 Estates Operative/ Ca retaker 

Apply by 04/03/2024 

(,;) Cheltenham 

El £21,838.12 per annum 

L] Full time 

I l Job category/type: (1) • j Clear filters X 

Sort by: Date posted y 

Y132 Estates Operative/ Caretaker 
(,;) Cheltenham Apply by 04/03/2024 

Applyonhne ~0me x 
The job requirements are detailed below. Where applicable the ski lls, quali fi cat ions and 

If you know the specifc job title you can enter this here to only give you results with this job title. 
You can also search by key words, salary band, job type. 

When you click on the Find jobs button, jobs matching your criteria will be produced. 

You can save this search as a job alert so any vacancy matching the criteria you entered on the 
job search will be sent to you by email. The email will contain a link to the subsequent job details. 
When you click on this link you will be prompted to login. You will then see this job alert saved in 
your profle information. 

If you see a job you are interested in please click on the Apply online button. 

Learning that works. 



 

Search for job Existing user login Forgotten password My applications My profile Contact us Accessibi li ty 

< Back to job search 

ob 

Apply for job 
Please enter your User name and password. If you have forgotten your password please use the link below. If you are a new user, 
select the Create an account link. Please do not create a new account if you are a member of staff. You can apply directly for all 
vacancies via GC Passport (self-service) 

User name/email address * (required) 

Password * (required) 

Login 

( Create an account ) 

Forgotten your password? 

Search for job Existing user login Forgotten password My applications My profile 

Create an account 
Please enter your details below in order to register. Your password must be a min imum length of five characters. If you are a member of staff, please do not create a new account, you can access the 
jobs portal via GC Passport. 

Title * {required) 

[ Please select 

Forename * (requ ired) 

Surname * (required) 

Email address * (required) 

Confirm email address * (required) 

If you are an internal applicant you should login via Employee Self Service using your college 
user name and password. If you have already registered an account with us then please enter 
your user name and password and you will be taken to the application form. 

If you are a new user please click on the Create an account button. 

All of the felds are mandatory so fll in your title, forename, surname, email address, user name 
and password. 

The information entered here will be transferred into your application form and your user details 
so ensure these are entered correctly. The email address used will be used to send updates on 
your application, such as acknowledgement of application. 

Learning that works. 



Sea rch for job Existing user login Forgotten password My app lications My profile Contact us 

Job title - Example: Administration, Lecturer, Teacher, IT, Mentor, Assessor 

Key words - Example: Teach, Further Educ Salary band Job category/type: (1) • 

5 jobs match your cr iteria • Save t his sea rch as a job alert Sort by: Date posted • 

Y132 Estates Operat ive/ Ca retaker 

Apply by 04/03/2024 

Y132 Estates Operative/ Caretaker 
(:> Cheltenha m Apply by 04/03/2024 

~ Cheltenham 

E:I £21,838.12 per an num Applyonline 

Send to a Friend 

If you click on the envelope icon button it will generate an email with the job details that you 
can send to your friend. You can also click the chain icon and this will generate a URL that you 
can also send directly to your friend. 

Learning that works. 



 

< Back to job search 

Application summary: Y131 Lecturer in Business 

Application pages 

Please complete the application pages as listed below. 
The icons will indicate when a page is completed which 
will help you to track your progress through the pages . 

Personal Details 

Address 

Employment 

Referees 

Qualifications 

Supporting Information 

Diversity Monitoring Details 

Other op tions 

~ Review application 

Cl View job profile 

j Delete 

Application Form 
Please complete all pages in the application form. 

All felds marked with * are mandatory felds; these do not need to be completed before 
moving to a new page, but must be completed before you can submit the application form. 

The application summary page shows the progress of your application, sections marked 
without a tick indicates an incomplete page. You will see this tick symbol when the page is 
complete. When all sections have this symbol you will be able to submit your application form. 

Click on the Personal Details page to begin, you can return to the summary page at any time to 
check on your progress. Complete all sections of the application form, at the end you can return 
to the summary page. 

Learning that works. 



< Back to job search 

Application summary: Y131 Lecturer in Business 

App lication pages 

Please complete the application pages as listed below. 
The icons will indicate when a page is completed which 
will help you to track your progress through the pages. 

Personal Details 

Address 

Employment 

Referees 

Qualifications 

Supporting Information 

Diversity Monitoring Details 

Declaration 

Good luck with your application. 

Other opt ions 

~ Review application 

c'd View job profile 

j Delete 

Summary Page 

All of the pages should have the completed tick icon next to them . If all sections are completed 
and you are happy with your application please click on the Apply buton, this buton is greyed 
out until all sections of the form are complete. 

Learning that works. 




